I[MTPUHATO YTBEPXIAIO

Pemiennem nenaroruuyeckoro COBETa MIKOJIbI Hupexrop '6OY COLI Ne304

« 31 » aBrycra 2014r. B.JI.Uekuna

(mporokoa Ne 1 ) « 31 » asrycra 2014r.
YTBEPXIEHO

[Tpuxazom o I'BOY COII Ne304
Ne 12 or 31.08.2014

IMOJIO’KEHHUE
Ob OCOBEHHOCTSAX U ITPABUJIAX OBPABOTKHU INIEPCOHAJIBHBIX TAHHBIX,
OCYIIECTBJISIEMOM BE3 HCIIOJIb30BAHMSI
CPEJACTB ABTOMATU3ALINN
B ['ocynapcTBeHHOM 0101KeTHOM 0011€00Pa30BaTEIbHOM YUYPEKICHUM CPeaHeill
o0meooOpa3oBareabHoil mKoye Ne304 LlenTpanbHoro paiiona Cankr-IlerepOypra

1. OBIIME ITOJIOXKEHUA

1. TlepconanbHble JaHHBIE - J0Oas MH(OpPMAIMA, OTHOCALIASACA K COTPYAHUKY,
y4YaleMycs, poAuTeNsiM ydalierocs (najnee cyObeKTy MepCOHAIbHBIX JAaHHBIX), B
TOM 4Hucie ero Gamuius, UMs, OTYECTBO, I'OJl, MECAL, AaTa U MECTO POXKIECHUS,
aJpec, CeMeHHOe, COLHMaIbHOE, HWMYILIECTBEHHOE IMOJIOKEHUE, O00pa3oBaHuE,
npodeccusi, 10X0bl, Apyras uHpopmarus.

2. OOpaboTka MepCOHANbHBIX JAHHBIX, COAEpKAUXCSI B HHPOPMALMOHHON
CUCTEME NEPCOHAJIBHBIX JAaHHBIX JIMOO W3BJICYEHHBIX M3 TaKOW CHCTEMBI,
CUMTAETCSl OCYIIECTBJICHHOW 0€3 WCIIOJIb30BAHUS CPEACTB aBTOMAaTH3alluU
(HeaBTOMATU3UPOBAHHOI), €CJIM TaKue JEHCTBUS C NEPCOHATBHBIMU JaHHBIMU, KaK
WCIIOJIb30BAHUE, YTOYHEHHE, PACIPOCTPAHEHUE, YHUYTOKEHUE IEPCOHAIBHBIX
JaHHBIX B OTHOIIEHUHM KaXJO0ro M3 CYObEKTOB NEPCOHAIbHBIX JAaHHBIX,
OCYULIECTBJISIIOTCS IPU HENOCPEICTBEHHOM yYaCTHH YEJIOBEKA.

3. IlpaBuma 00pabOTKM TMEPCOHATBHBIX JIAHHBIX, OCYIIECTBIsIEMON 0e3
UCIIOJIb30BAaHUSI ~ CPEACTB  ABTOMATU3AllMM,  YCTAHOBJIICHHbIE  HACTOSIIUM
[TonoxenueM, OOJKHBI MPUMEHATHCA C yderoM TpeboBaHuil I[locTtaHoBieHUs
[IpaButenncTBa Poccuiickoit deaeparuu ot 15.09.2008 Ne 687 "O6 yTBepkacHUN
[Tonoxenuss 00  0OCOOEHHOCTAX  OOpaOOTKM  TMEPCOHANBHBIX  JAHHBIX,
OCYHIIECTBJISIEMO 0€3 HCMNOJb30BAHMSI CPEACTB aBTOMATU3ALMH', a TaKxKe
TpeOOBaHMI  HOPMATHBHBIX  MPABOBBIX  aKTOB  (elnepalbHBIX  OPraHoB
UCIIOJTHUTENIbHOM BJIacTM M OpPraHOB HCIOJHHUTENBHOM BJIACTH CYOBEKTOB
Pocculickon ®@enepanumu.

2. OCOBEHHOCTH OPI'AHU3AIIMHA OBPABOTKH HEPCOHAJIBHBIX IAHHBIX,
OCYHECTBJIAEMOMU BE3 UCITIOJIb30OBAHUSA CPEJICTB ABTOMATHU3ALIUN

2.1. [IlepconaibHble JaHHbIE TpU UX 00pabOTKe, ocyliecTBiIsieMoil 6e3
UCIIOJIb30BAHUSL CPEJICTB aBTOMATHU3AIMHM, JOJDKHBI 000COOJATHCS OT HMHOMU



uH(OpMAIMU, B YACTHOCTH MyTeM (UKCAIMM WX HAa OTIEIHHBIX MaTepUaTbHBIX
HOCHUTENISIX TEpPCOHAIBHBIX JaHHBIX (Jajee - MarepuajgbHble HOCHUTENHU), B
CIIEIUAJIBHBIX pa3jiesiax Wik Ha moJisax GopM (0JI1aHKOB).

2.2. Ilpu ¢ukcanuu NEepCOHANBHBIX JaHHBIX HA MaTE€pPUATbHBIX HOCUTENSIX HE
JomyckaeTcs (Qukcaluss Ha OJHOM MaTepUaIbHOM HOCHUTENE NEpPCOHATBHBIX
JAHHBIX, 1EIM 00pabOTKH KOTOPBIX 3aBEAOMO HE COBMECTUMBI. J[isi 00paboTku
pa3IMYHBIX  KATETOpUW  MEPCOHAIBHBIX  JIaHHBIX, OCYILECTBIAeMOU  0e3
UCIIOJIB30BaHUs CPEJICTB aBTOMATU3AIUU, I KaXKJIOMW KaTEropuu NMEePCOHATbHBIX
JIAHHBIX JIOJIKEH UCIIOIb30BaThCA OTJAEIbHBIN MaTepUaIbHbI HOCUTEb.

2.3. Jluma, oOcCymIIeCTBISAOME OOpaOOTKYy TIEPCOHANBHBIX JIaHHBIX  0O€3
WCITOJIb30BAHUS CPEACTB aBTOMATH3AINH, JODKHBI OBITh MPOWH(DOPMUPOBAHBI O
(daxTe 00pabOTKH MU IEPCOHATBHBIX JIAHHBIX O€3 UCTOJIb30BAHUS CPEJICTB
aBTOMAaTHU3allMM, KaTEropusx oOpadaThIBAEMBIX MEPCOHATBHBIX JAHHBIX, a TAKKE
00 0COOCHHOCTSX U MPaBUJIaX OCYIECTBICHUS TaKOi 00pabOTKHU, yCTAHOBIICHHBIX
HOPMATUBHBIMH TIPABOBBIMH aKTaMH (efepalibHbIX OpPraHOB HUCIOJHUTEIBLHON
BJIACTH, OPTaHOB MCIOJHUTEIBHOM BiIacTU CyObekTOB Poccuiickoit ®denepanuu, a
TaKke JoKanbHbIMU ITpaBoBbIMH akTamu ' BOY COLLL Ne304.

2.4. I1pu ucnonb30BaHUU TUIIOBBIX (POPM JIOKYMEHTOB, XapakTep UHGOpMALUUA B
KOTOPBIX MPEJIOIaraeT Uik JOMYyCKaeT BKIIIOUEHHE B HUX MEPCOHAIBHBIX JaHHBIX
(manee - TunoBast popma), TOJKHBI COOTIOIATHCS CIACAYIONINE YCIOBUS:

2.4.1. TunoBas (opma WM CBA3aHHBIE C HEH JOKYMEHTBHI JIOJDKHBI COJIEPKATh
CBEJICHHS O IIeTMu OOpadOTKU TMEPCOHAIBHBIX JaHHBIX, OCYIIECTBIsieMO 0e3
WCIIOJIB30BaHUsl CPEACTB aBTOMATH3allMid, HAUMEHOBAaHHUE U aJipec IIKOJIBI,
dbamminio, uMsi, OTYECTBO U aJpec CyObeKTa MEePCOHANTBHBIX JAHHBIX, HCTOUHHUK
MOJTYYEHHUsI TMEPCOHAIIbHBIX JaHHBIX, CPOKH OOpaOOTKHU MEPCOHAIBHBIX JIAHHBIX,
nepeyeHb ACHCTBUM ¢ ePCOHATBLHBIMU JaHHBIMU, KOTOPbIE OYIyT COBEPIIATHCS B
npoiiecce ux 0opaboTku, odmee onucanue ucnoibdyembix B ['bOY COILI Ne304
croco00B 00pabOTKH NMEPCOHAIBHBIX JIAHHBIX;

2.4.2. tunoBas ¢dopMa JOJDKHA MpeaycMaTpuBaTh IOJie, B KOTOPOM CYOBEKT
MEPCOHANIBHBIX JaHHBIX MOXET IIOCTaBUTh OTMETKY O CBOEM COIJIaCHMH Ha
00pabOTKy TEpPCOHANBHBIX JAHHBIX, OCYIICCTBIIEMYI0 0€3 HCIO0JIb30BaHUs
CPEIICTB aBTOMATHU3AIMH, - TMPH HEOOXOAUMOCTH TOJYYCHHUS TMMHCHhbMEHHOTO
corjacusi Ha 00pabOTKy NEPCOHATBHBIX JaHHBIX;

2.4.3. Tunosas hopMa JOJDKHA OBITH COCTaBJIEHA TaKUM 00pa3oM, YTOOBI KaXKIbIN
U3 CYOBEKTOB TNEPCOHAIBHBIX JAHHBIX, COJEPXNKAIIUXCA B JTOKYMEHTE, HMeEI
BO3MOXXHOCTh ~ O3HAKOMHUTHCS CO  CBOMMH  TNEPCOHAIBHBIMM  JAHHBIMU,
COJIEpKalllMMHCS B JIOKYMEHTE, HE Hapyllas MpaB M 3aKOHHBIX MUHTEPECOB HHBIX
CyOBEKTOB MEPCOHATBHBIX IAHHBIX;

2.5. Ilpu BeneHuu KypHasioB (KypHAJIOB PETHUCTPALUM, KYPHAJIOB MOCEIICHUM),
coJiepKalluX MePCOHANbHBIE JaHHBIC, HEOOXOIUMBIE /I OJHOKPATHOTO MPOIyCKa
cyOBekTa nepcoHabHbIX MaHHbIX B omerieHue ['bOY COII Ne304 wim B MHBIX
AHAJIOTUYHBIX IEJISX, JTOJDKHBI COOI0IAThCS CIASAYIONINE YCIOBHS:
2.5.1.He00XOAMMOCTh BEJEHHUS TAKOrO JKypHajia JOJDKHA OBITh MpPEedyCMOTpeHa
aKTOM, COJIEpKaIllUM CBEACHHUS O Iedu 0OpaOOTKM TEPCOHATBHBIX JTaHHBIX,
OCYIIECTBISIEMON 0€3 HWCIOJb30BaHUSI CPEACTB aABTOMATH3AIMH, CIIOCOOBI



¢ukcanuu U coctaB MHPOPMAIMH, 3alpaliiBaeMoil y CyOBbEKTOB MEPCOHATBHBIX
JaHHBIX, ME€PEUYEHb JUI] (IOMMEHHO WM IO JOKHOCTSIM), UMEIOIUX JOCTYI K
MaTepuaIbHbIM HOCUTEISIM U OTBETCTBEHHBIX 3a BEJACHUE U COXPAHHOCTH JKypHaJIa
(peecTpa, KHUTH), CPOKH OOPaOOTKH MEePCOHATBHBIX TAHHBIX;

2.5.2.xonupoBaHUE COJAEpXKALLEHCS B TaKuUX JKypHaJaXx HMHPOpMauu He
JIOITyCKaeTCs;

2.5.3.nepcoHalIbHbIE JaHHbIE KaXXJOr0 CyObEKTa MEPCOHANBHBIX JAHHBIX MOTYT
3aHOCUTBHCS B TAKOW JKypHaJI HE 00Jee OJHOIO pas3a B KaXKJIOM Clydae MpoImycKa
CyOBeKTa MepCOHANBHBIX JAHHBIX.

2.6. YHUYTOXXEHHE UM 00€3JIMYMBAHUE YAaCTH NMEPCOHAIBHBIX JTaHHBIX, €CIIU 3TO
JIOMYCKAEeTCsl MaTEpHAIIbHBIM HOCHUTENIEM, MOXET MPOU3BOJIUTHCS CIIOCOOOM,
UCKIIIOYAIOMIMM  JAlbHEHIIYI0 O00pabOTKYy JTHUX TMEpPCOHAIBHBIX JAaHHBIX C
COXpPaHEHUEM BO3MOXHOCTH OOpaOOTKM HMHBIX JAHHBIX, 3a(DUKCHPOBAHHBIX Ha
MaTepuaIbHOM HocuTene (ynajleHue, 3auepKUBaHUE, CTUPAHUE).

2.7. YTOYHEHHE NEPCOHAIBHBIX JAaHHBIX MPHU OCYILECTBICHUH UX 00paboTKH Oe3
UCIIOJIb30BaHUsl CPEJCTB aBTOMATU3ALMKA IPOU3BOAUTCS IyTEM OOHOBIEHUS WU
U3MEHEHUS JAHHBIX HAa MaTepualbHOM HOCUTENE, a €CIU 3TO HE JOIyCKaeTcCs
TEXHUYECKUMU OCOOCHHOCTSIMU MaTepUaIbHOIO HOCUTENS, - IyTeM (pukcauu Ha
TOM K€ MaTepHaIbHOM HOCUTEJNE CBEJIEHUI O BHOCUMBIX B HUX U3MEHEHUSX, TU00
OyTeM U3rOTOBJIEHHUS HOBOTO MAaTEPUAJIBHOTO HOCHUTENS C YTOYHEHHBIMHU
NEPCOHATBHBIMH JTAHHBIMHU.

3. MEPBI 1O OBECHEYEHHIO BE3OTACHOCTH NEPCOHAJIBHBIX TAHHBIX
ITPU UX OBPABOTKE, OCYIHECTBJIAEMOU! BE3 UCITOJIb30BAHUSA CPEACTB
ABTOMATHU3AIINHU

3.1. OOpaboTka MEPCOHAIBHBIX JTAHHBIX, OCYIIECTBIsieMasi 0€3 HUCIOJIb30BaHUs
CPEACTB aBTOMATH3allMM, JOJKHA OCYIIECTBISATHCS TakuM oOpa3oMm, 4TOOBI B
OTHOILICHUH KaXXJIOW KaTerOpUH MEePCOHATBHBIX JaHHBIX MOKHO OBLJIO OMPEACIIUTh
MeCTa XpaHEHUsI TMEePCOHAJBHBIX JAaHHBIX (MaTepUaJbHBIX HOCHUTENIEH) U
YCTAHOBUTH MEPEUEHb JIUI, OCYIIECTBISIONIUX 00pabOTKy MEePCOHATBHBIX JaHHBIX
100 UMEIOIIUX K HUM JIOCTYII.

3.2. Heob6xogumo obecrieunBaTh pa3feinbHOE XpaHEHHE TEPCOHATBHBIX JTaHHBIX
(MaTepuanbHBIX HOCHUTENEH), 00paboTKa KOTOPHIX OCYIIECTBISIETCS B Pa3TUYHBIX
LETISX.

3.3. Ilpu xpaHeHUW MaTepUATHHBIX HOCHUTEJICH JTOJDKHBI COOJIIOATHCS YCIOBHS,
00eCIeYnBAIOIINE COXPAHHOCTh TEPCOHANBHBIX J@HHBIX U HCKJIIOYAIOIIHE
HECAHKIIMOHUPOBAHHBIM K HUM JocCTym. llepedeHbp wmep, HEOOXOIUMBIX ISt
oOecrieueHus TaKUX YCJIOBUH, MOPSAOK MX TMPUHATHS, a TaKXKe TMepedeHb JIUII,
OTBETCTBEHHBIX 32 PeAIM3ALINI0 YKa3aHHBIX MEP, YCTAaHABIMBAIOTCS MPUKA30M
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