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IMoauTuka onepartropa B OTHOIICHUH OﬁpﬂﬁOTKlfl MEPCOHAJIBHBIX JaHHbIX
B ['ocynapcTBeHHOM 010/15keTHOM 00111€00Pa30BaTEJIbHOM YUYPEKIeHUM cpeaHeil
o0meodpa3zoBareabHoil mKoJe Ne304 LlenTpanbHoro pailona Cankr-IlerepOypra

1.BBEJIEHUE

Hacrosmee Ilomoxenue ompepenser nomutuky ['bOY COII Ne304 kak
orepaTopa, OCYIIECTBIAIONIEr0 00pad0TKy NEPCOHANBHBIX JAHHBIX, B OTHOIIICHUHU
00pabOTKH U 3alTUThI IEPCOHAIBHBIX JAHHBIX.

1.1 [Tonutrka B OTHOLIEHUU 00PaOOTKU MEPCOHATBHBIX JAHHBIX (Jajee —
[TonuTtuka) paspaboTaHa B COOTBETCTBUU ¢ TpeOoBaHUsIMU DeepaibHOTO 3aKOHA
or 27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX JAHHBIX», TOCTAHOBJICHUS
[TpaBurtenscTBa Poccuiickoit deneparuu ot 1.11.2012 Ne 1119 "O6 yTBepx)aeHUU
TpeOOBaHMI K 3allUTe TMEPCOHAIBHBIX JAHHBIX TMpU UX 00paboTKe B
WHOOPMAITMOHHBIX ~ CHUCTEMax  TMEePCOHAJIBHBIX  JaHHBIX",  TOCTAHOBIEHUS
[TpaButenscTBa Poccuiickoit deneparuu ot 15.09.2008 Ne 687 «O06 yTBepkaeHUN
[Tonoxenuss 00  0OCOOCHHOCTAX  OOpaOOTKM  TEPCOHANBHBIX  JaHHBIX,
OCYILIECTBIISIEMOM 0€3 HCIOJIb30BAHUS CPEJCTB aBTOMATH3aLUN», OCTAHOBJICHUS
[IpaBurenscTBa Poccuiickoit denepanuun ot 21.03.2012 Ne 211 «O06 yTBepKaeHUA
nepeyHsi Mep, HampaBJIEHHBIX Ha OOECMEUEHHUE BBIMOJHEHUSI O0sS3aHHOCTEH,
npeaycMoTpeHHbIX DeaepanbHbiM  3aKOHOM  «O MEepCOHANbHBIX JAHHBIX» U
NPUHATHIMAU B COOTBETCTBMM C HHUM HOPMATHUBHBIMU IPaBOBBIMHU aKTaMHU,
OlepaTopaMu, SIBJSIOIMIMMHUCS TOCYJapCTBEHHBIMH WJIH MYHUIUIAIbHBIMU
opraHamm.

1.2 Tlonutuka pa3paboTaHa B ILESIX OOECIEUEHUs] peau3allud TpeOOBaHMIA
3akoHOJaTenbcTBa Poccuiickoit deneparuu B 061actu 00pabOTKH MepCOHATBHBIX
JAaHHBIX, HAIpPaBJICHHOIO HAa OOECHeYeHHe 3alllUThl MpaB M CBOOOJA 4YeloBeKa U
rpaXaaHuHa TIpu 00pabOTKE €ro MepPCOHANBHBIX JAaHHBIX, B TOM YHCIIE 3allUTHI
IIpaB Ha HEIPUKOCHOBEHHOCTb YACTHOM XKW3HH, JIMYHYIO M CEMEMHYIO TalHy, B
YACTHOCTM B M[EJNSIX 3alllUThl OT HECAHKIHMOHHWPOBAHHOTO JIOCTyHna H
HEMPaABOMEPHOTO PACIPOCTPAHCHUS TEPCOHANBHBIX JTAHHBIX, 00pabaThIBAEMBIX B
uHpopmarmonnsix cuctemax '6OY COILL No304.

1.3 Tlonutuka neicTByeT B OTHOIIEHUH MH(popmaruu, kotopyro ['bOY COILI
Ne304 nonyuaeTr o cyObekTe NEPCOHATBHBIX JAHHBIX B MPOIIECCE MPEAOCTABICHUS
YCIIYT WX UCTIOJIHEHMS IOTOBOPHBIX 00S13aTENbCTB.

1.4 Hacrosimas [TonuTuka packpblBaeT COCTaB CYObEKTOB MEPCOHATBHBIX
JAHHBIX, TPUHIMUIBL, TOPAIOK U YCIOBUA OOpaOOTKM NEPCOHAIBHBIX JaHHBIX
pabotHukoB, oOydaronuxcs B ['BOY COII Ne304 w wuHBIX JUI, YbH
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nepcoHanbHble naHHble oOpabatbiBatorcs  ['BOY COIIl Ne304, c wmenbio
oOecrieueHus 3allUThl IIpaB U CBOOO/I YeNOBEKa U TpaXkJIaHUHa IpU 00paboTKe ero
MEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE 3alIUTHl MPAaB HA HEMPUKOCHOBEHHOCTh
YaCTHOM JKU3HU, JIMYHYIO U CEMEWHYIO TalHY.

1.5. [lepconanbHble JaHHbBIE SBISIOTCS KOH(PHUACHIMAIBHOM, CTPOTO
oxpaHsieMoil uHdoOpMamuel U Ha HUX PACHPOCTPAHSIOTCA BCE TpPeOOBaHMS,
yCTaHOBJIEHHbIe BHYTpeHHHMMHU AokymeHTamu ['BOY COII Ne304 mno 3ammre
KOH(DHIeHIIATEHON MHGOPMAIIHH.

2. KATEI'OPUU CYBBEKTOB IEPCOHAJIBHBIX IAHHBIX
2.1 Ilepeuenb mepcoHaNbHBIX JaHHBIX, Tomnexammx 3ammrte B ['BOY COII
Ne304, ¢opmupyercss B COOTBETCTBUU C (heepalbHBIM 3aKOHOJATEIBCTBOM O
NIEPCOHAIIBHBIX JAHHBIX.
2.2 (CpelneHusIMH, COCTaBISIOUIMMH IEPCOHAJIbHBIE JaHHBIE, ABIAETCSA JHOOas
uHbopMalus, OTHOCSIIAsACd K MPSAMO WJIA KOCBEHHO OIPEIEICHHOMY WU
ornpenaensieMoMy GU3NYECKOMY JHILY (CYObEKTY NEPCOHAIBHBIX JaHHBIX).
2.3 B 3aBucuMocTu OT cyObekTa mnepcoHanbHBIX MaHHBIX, [ BOY COII Ne304
o0pabaTblBaeT MEpPCOHANbHBIE JAHHBIE CIEIYIOUIMX KaTeropuid CyObEeKTOB
NEPCOHANIBHBIX TAHHBIX:
- TEpCOHANBHBIE NaHHbIE rocynapcrBeHHOro ciyxkamero ['bOY COILL Ne304
- uapopmanus, Heooxogumass ['bOY COILI Ne304 B cBsizu ¢ TPyIOBBIMU
OTHOUIEHUSIMU M Kacaroluecss KOHKPETHOTO rOCYJapCTBEHHOTO CIIYKAalllero
Cankr-IletepOypra.
- rpaxnaas, ooyyaromuxcs B [bOY COLI Ne304.

- 3. HEJHU OBPABOTKU INEPCOHAJIBHBIX TAHHBbIX
3.1TBOY COHI N304 ocymectBisier oOpabOTKY MEPCOHAIBHBIX JAaHHBIX B
CIEAYIOIINX LENSX:
~ OCYIIECTBJIEHUS NEATENbHOCTH, IpeaycMoTperHoi Ycrasom ['BOY COII
No304, neficTByIOIIUM 3aKOHOIATENLCTBOM Poccuiickoit deaepannu;
~ 3aKJIIOYEHHMS, UCIHOJHEHUS M  TPEKPAICHUS] TPaKIaHCKO-TIPABOBBIX
JIOTOBOPOB C (PU3MYECKUMH, HOPUAMYCCKUM JIULAMH, WHIAUBUIYATHLHBIMHU
NpeANPUHUMATENIIMU U HWHBIMHU JIMIIAMHU, B CIIy4asx, MPeIyCMOTPEHHBIX
JEUCTBYIONIMM 3aKkoHOAATENbCTBOM U Y cTtaBoMm ['bOY COIII Ne304
- opranmm3anuu kaapoBoro yuera [BOY COII Ne304, obGecneueHnus
cOOJIIOICHUS 3aKOHOB M MHBIX HOPMATUBHO-TIPABOBBIX aKTOB, 3aKJIFOYCHUS U
UCIIOJTHEHUSI 00s3aTeNIbCTB MO TPYJAOBBIM M  TI'Ppa)kAaHCKO-TIPABOBBIM
JIOTOBOpaM;  BEJIEHHUSI  KaJpOBOrO  JICJIONPOU3BOJICTBA,  COACHCTBHS
COTPYIHUKAM B TPYIOYCTPOMCTBE, OOYUCHUH W TPOABUKEHUU IO CIy)KOe,
MOJIb30BAHUSI PA3IMYHOTO BHUAA JIIOTAMH, WCIOJHEHUS TpeOOBaHUM
HaJIOTOBOT'0 3aKOHOJATENIbCTBA B CBS3U C MCUUCIEHUEM M YIUIATON Halora
Ha JOXOAbl (DU3WYECKUX JHI, a TAaKXKE EAUHOTO COIHMAIBLHOTO HAaJora,
MEHCUOHHOTO 3aKOHOJATeNbCTBA TPH (OPMHUPOBAHUU W TIPEICTABICHUU
NEePCOHU(PUIIMPOBAHHBIX ~ JaHHBIX O KaXJIOM [OJy4aTese JI0XOJIOB,



YYUTHIBAEMBIX TPU HAYHUCICHWW CTPAaXOBBIX B3HOCOB Ha 0053aTEIbHOE
MEHCUOHHOE CTpaxoBaHWE U OOeCleYeHUe, 3aroJHEHUs IEePBUYHON
CTaTUCTUYECKON JTOKYMEHTAllMH, B COOTBETCTBUHM C TpPYyIOBBIM KOIEKCOM
P®, HanoroseiMm koaekcoMm P®, denepanbHbIMM 3aKOHAMH, B YACTHOCTHU:
«O0 wuHIUBUIyaTbHOM (MEpCOHU(MUIIMPOBAHHOM) YYe€T€ B CHCTEME
0053aTEILHOTO MEHCUOHHOTO CTPaXx0OBaHUs», «O MEePCOHAIBHBIX JIAaHHBIX);
4. CPOKHU OBPABOTKHU NEPCOHAJIBHBIX TAHHBIX
4.1. Cpoku 00pabOTKH NEPCOHAIBHBIX JAHHBIX OMPENEISIOTCS B COOTBETCTBUU
CO CPOKOM JICMCTBUSI JOTOBOpA C CYOBEKTOM IMEPCOHANBHBIX JaHHBIX, [Ipukazom
MunkynabTypsl PO ot 25.08.2010 Ne 558 «O0 yrBepxknenun «llepedynsi TUIIOBBIX
VIOPABJICHUYECKUX  apXMBHBIX JIOKYMEHTOB, OOpa3ylolluxcsi B  IIpolecce
JIEATEIIbBHOCTH TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYNPABJIEHUS U
OpraHu3aluid, ¢ yKa3aHHEeM CPOKOB XPAHECHHs», a TakKe WHBIMU TpeOOBaHUAMHU
3aKoHOAAaTENbCTBA PO 1 HOpMAaTUBHBIMU JJOKYMEHTAMMU.
4.2. B I'bBOY COII Ne304 co3maroTcs M XpaHITCS JOKYMEHTHI, COJEpKaIlne
CBEJICHUS O CYOBbEKTaxX MEPCOHAIbHBIX JaHHBIX. TpedoBaHUS K MCIOIb30BAHUIO B
['BOY COILI Ne304 paHHBIX TUIOBBIX (OPM JIOKYMEHTOB YCTaHOBJIECHBI
[ToctanoBnennem IlpaButensctBa PD ot 15.09.2008 Ne687 «O06 yrBEp)KIeHUU
[Tonoxenuss 00  OCOOEHHOCTAX  OOpaOOTKM  NEPCOHANBHBIX  JAaHHBIX,
OCYUIECTBIISIEMOI 0€3 UCIIOJIb30BaHMs CPEJICTB ABTOMATU3ALII.
5. IPABA
5.1. TBOY COIII Ne304 kax orepaTop MepCOHAIBHBIX IAHHBIX, BIIPABE:
~ OTCTauMBaTh CBOM UHTEPECHI B CY/E;
~  TPEeIOCTaBJIATh MEPCOHANbHBbIE JAaHHbIE CYOBEKTOB TPETHUM JIMLIAM, €CIH
ATO MPEIYCMOTPEHO JCUCTBYIOIIUM 3aKOHOJATEIbCTBOM (HAJIOTOBEIE,
MIPABOOXPAHUTEIILHBIC OPTaHbl U JIp.);
- OTKa3plBaThb B MPEIOCTABJICHUU TEPCOHAIBHBIX JAHHBIX B CIydasx
PETYCMOTPEHHBIX 3aKOHOAATEIbCTBOM;
— HCTOJIb30BaTh NEPCOHAJBHBIC JaHHBIE CYObEeKTa 0e3 €ero corjacusi, B
CIIy4asix MpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
5.2. CyObeKT nepcoHaIbHBIX JAHHBIX UMEET IIPABO
- TpeOoBaTh yYTOYHEHHUS CBOUX MEPCOHABHBIX JIaHHBIX, UX OJIOKUPOBAHUS
WM YHUYTOXKEHUS B CJydae, €CJIM IEPCOHAIbHBIE JaHHBIE SIBIISIOTCS
HETOJHBIMU, YCTAPEBUIUMHU, HEJIOCTOBEPHBIMHU, HE3aKOHHO MOJTYYEHHBIMH
WM HE SBIIOTCS HEOOXOIUMBIMU IS 3asBJICHHOW Ienu 00paboTKH, a
TaKke TMPUHUMATh MPETYCMOTPEHHBIE 3aKOHOM MEpPhI MO 3aIIUTE CBOUX
pas;
- TpeOoBaTh IMEpeYeHb CBOUX TMEPCOHANBHBIX JIaHHBIX, 00pabaThIBAEMbIX
['6OY COII Ne304 y UCTOYHUK HX MOTYUYECHHUS;
- Toiy4yaTh HWH(OpMAIMI0O O CpoKax oOOpaOOTKM CBOMX MEPCOHATBHBIX
JTAHHBIX, B TOM YKCJIE O CPOKAX UX XPAHCHHUS;
~ TpeboBaTh U3BEIIEHUS BCEX JHMI, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEpHbIE WM HEMOJIHbIE €ro IepCOHajdbHble JaHHbIE, 000 BCeX
MPOU3BEJACHHBIX B HUX UCKIIOUCHUSX, UICIIPABICHUSAX WU JOTOJHEHHUSIX;



~ o0xanoBaTb B YNOJHOMOYEHHBI OpraH IO 3alluTe IMpaB CyOBEKTOB
NEPCOHANBHBIX JIaHHBIX WJIM B CyJIeOHOM TOpSAJIKE HEMpaBOMEPHbIE
JeNCcTBUS Ui 0e37eHCTBUA MPU 00pabOTKeE €ro MepCOHANbHBIX JAHHBIX;

-~ Ha 3alUTy CBOMX TMpaB U 3aKOHHBIX HMHTEPECOB, B TOM 4YHUCIE Ha
BO3MEIIIEHUE YOBITKOB U (WJIM) KOMIIEHCAIIMI0O MOpaJIbHOrO BpeAa B
CyJ1IeOHOM MOPSIIKE.

6. MIPUHIUIIBI U YCJIOBUA OBPABOTKU ITEPCOHAJIBHBIX TAHHBIX
6.1. O6pabotka nmepcoranbHbIX AaHHBIX ['BOY COI Ne304 ocymecTBisercs: Ha
OCHOBE MPUHIUIIOB:

- 3aKOHHOCTM U  CHOpaBeJIUBOCTA LieJel U CcHoco0oB  00paboOTKH
MEPCOHANBHBIX JAHHBIX;

~ COOTBETCTBHsI IIesield 00pabOTKU TMEPCOHAIBHBIX JaHHBIX IEJSIM, 3apaHee
OTIPEJICTICHHBIM U 3asIBJIEHHBIM MPU COOpE MEePCOHANBHBIX JAHHBIX, a TaKXKe
nostHoMouusIM I'BOY COIILI Ne304;

~ COOTBETCTBHSI 00beMa U XapakTepa oO0padaThIBAEMbIX IEPCOHAIBHBIX
JIAHHBIX, CIIOCOOOB 00PaOOTKH MEPCOHATBHBIX JAHHBIX LEIIM 00paOOTKU
MIEPCOHAIILHBIX JAHHBIX;

~ JIOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX, MX JIOCTATOYHOCTH MJIA ILEeJel
00pabOTKH, HEIOMYCTUMOCTH OOpabOTKM  MEPCOHANBHBIX  JAHHBIX,
M30BITOYHBIX TI0 OTHOIICHWIO K IIEJsAM, 3asBJICHHBIM TIpH cOope
MIEPCOHAIILHBIX JAHHBIX;

~  HEJOMYyCTUMOCTH OOBEIMHEHMS, CO3/IaHHBIX JIJII HECOBMECTUMBIX MEXITY
co0oi1 11eseii 0a3 JaHHBIX, COJIEPKAIINX IEPCOHATLHBIC JIAHHBIE;

— XpaHEHUs TEPCOHATBHBIX JAHHBIX B (hOpMeE, TMO3BOJSIONMICH OINpPENETUTh
CyOBeKTa MEPCOHATBHBIX JIaHHBIX, HE JOJIBIIE, YEM ITOTO TPEOYIOT IIENIH UX
00paboTKH;

~ YHUYTOXXEHHs TO JOCTIKEHUU IIesie o0pabOTKH TMEPCOHATBHBIX JIaHHBIX
WM B CJIy4ae yTpaThl HEOOXOAMMOCTH B UX JTOCTHKCHUH.

6.2 O0paboTKa MEepCOHANBHBIX JaHHBIX OCYIIECTBISIETCS Ha OCHOBAaHHH YCIIOBUH,
ONPENENICHHBIX 3aKOHOAATENBCTBOM Poccniickont Penepanun.
7. OBECIIEYEHHUE BE3OITACHOCTHU INEPCOHAJIBHBIX TAHHBIX

7.1. TBOY COHI Ne304 npeanpuHHMaeT HEOOXOAMMBIC OPTaHWU3AIMOHHBIE H
TEXHUYECKHUE MEpHI JIJIsi oOecreueHrss 0e30MacHOCTH MEPCOHATBHBIX JAHHBIX OT
CIy4aifHOTO WJIM HECAaHKIIMOHWPOBAHHOTO JOCTYNa, YHUUYTOXKCHHS, M3MCHCHMSI,
OJIOKUPOBAHUS JOCTYIA U IPYTUX HECAHKIIMOHUPOBAHHBIX JICHCTBUI.
7.2. B 1mensx KOOpAMHAIIMKM JIEUCTBUUA 1O OOECleueHu0 0e30MacHOCTH
nepcoHanbHbIX TaHHBIX B [ BOY COII Ne304 Ha3HaueHO OTBETCTBEHHOE JIUIIO 3a
obecrieueHue 6€30MaCHOCTH MEPCOHAIBHBIX JaHHBIX.

8. SAK/IIOYUTEJIBHBIE NTOJIOKEHUSA
8.1. Hacrosamas Ilomutuka siBisiercs BHyTpeHHuUM nokymeHtoM ['BOY COII
Ne304, oOmienocTymHOM ¥ OJJISKHUT pa3MeENIeHHI0 Ha opunnansHoM caite ['bOY
COIII Ne304.
8.2. Hacrosmas I[lonutuka NONJIEKUT HM3MEHEHHIO, JIONOJIHEHHUIO B Cllydae
MOSIBJIEHUS HOBBIX 3aKOHOJATENbHBIX aKTOB U CHEIHUAIbHBIX HOPMATHUBHBIX
JIOKYMEHTOB 10 00pabOTKe U 3alIUTe NEPCOHATBHBIX TaHHBIX, HO HE PEXKE OJIHOTO



pa3a B Tpu roga. IIpy BHECEHNM U3MEHEHNH B aKTYyaJIbHOU PENAKLIMM YKa3bIBACTCS
naTta nocienHero ooHosineHus. Hosas penakuums [lomutuku BCTymaeT B CUILy €
MOMEHTa €€ pa3MEILEHHs, €CIIM HHOE HE MNPEIyCMOTPEHO HOBOW pENaKIUel
[Tonmutuku. JleicTByronias peaakuus BCEra HAXOAUTCS Ha CTPAHMIIE IO aapecy:
http://school304.ru/

8.3. KonTposb ncnonHenus tpedoBanuii Hactosei IloauTuku ocymecTBiaseTcs
OTBETCTBEHHBIM JIUIIOM 3a 0OecrieueHre 0€301acCHOCTH EPCOHAIBHBIX JAHHBIX.
8.4. OtBercTBeHHOCTh MOMKHOCTHBIX aul, [BOY COII Ne304, umeromumx
JOCTyl K TEpPCOHAJBHBIM JaHHBIM, 32 HEBBIIOJHEHHE TPeOOBaHUI HOPM,
pPEryIUpyOIUX 00pabOTKy W 3allMTy MEPCOHANbHBIX JAHHBIX, ONPENCISIETCS B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickon ®enepanuu U BHYTPEHHUMH
nokymentamu ['6OY COII Ne304.
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